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Records. Trak

Electronic Documents and
Records Management System






http://www.datacocnept.eu/

The Challenge!

THE PROBLEM 1. TAKE CONTROL 2. EASY ACCESS 3. BETTER PROCESSES
Disorganised and isolated Central control and Find documents and Link isolated tasks into
groups of documents, lost or management of all folders immediately time and resource
missing paperwork and company documents from anywhere in efficient workflow
manual workflows causing and processes the business processes

confusion, bottle-necks and

ineffective processes - n
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FROM YOUR DESKTOP ANOMINGC W6F3 10
users of process

. events via email and
> Structured sharing and - To Do lists
processing of all documents
using Records.Trok a2 ’
documents using Records.Trak document
> Secure publishing of visibifity,
selected documents and ° —— and control

folders using Records.Trak

FROM OTHER SYSTEMS ‘



e-DMS Application’s Components

Records.Trak ——

Incoming & Outgoing Internal Records Email
Documents’ Management Consolidation

Registrar/Scanning ‘, ‘,

Content Categorization

Document Archiving/Versioning

Business Logic — Workflow Engine

Users Management
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MS Office Integration - Document Data Merging

Reporting Tool
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e-DMS Rich Functionality at a Glance!

Records.Trok ——

Fat Client for enhanced functionality

Web interface for remote access (available)

Implementation of any departmental registration policy

User’s Calendar Control with system’s notifications

Internal scanning process

Machine and human-driven workflows scenarios (tasks, assignments) with deadlines
Multiple insertion (drag & drop) of records

Automatic queuing for records processing
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Smart data entry (autocomplete lists, date pikers, field validation)
10. Centralized repository for all documents and emails

11. Versioning options for documents with advanced security mechanisms
12. Support of e-signature via personal codes (passwords)

13. Search (simple text, advanced search)



e-DMS Rich Functionality (1/2)
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e Major, Minor & e Log History Book e Automatic
Revision generation
e Automatic e Unique number
download New sequence per
Version Registrar
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e-DMS Rich Functionality (2/2)
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e Numbers e Recently used e For future
e Dates Documents folder upload
o Text
e Lists
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“Records. Trak™ js more than a document management application.
Records. Trak™ js a holistic approach to paperless office.”

Capture and
Consolidate
Information
from multiple
sources and
multiple users

Records. Irok

Organize,
Categorize and
archive
corporate data
securely

Retrieve ALL
types of internal
and external
documentation!




v Consolidate Information

Files and
Folders

Print outs
and handouts

Consolidate &
Aggregate all
business data

Emails with
attachments

In a secure
. . . . associative
Relationships among Multimedia Database
dlfferer!t business schema
ontologies generate
data

BUSINESS ECOSYSTEM A



' Categorize — Archive - Retrieve
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Orgamze Categonze Retrieve your folders

and associate your data

L sade
Passed / Cleck
Create groups of a /\ /
people according to o - o
your corporate i: ®) e
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0 compleds
10 ﬁ’f:‘ Set Workflow Scenarios Monitor Lifecycle
Administrators ‘0

Public @

Internal Management Organize and Archlve



Quality Process Based Document Flow

Records. Irok -

Approval Workflow

ISO Document
Library

e Search & Retrieve from
Document Library

e Edit the document
¢ Upload to the document

library, new version is being
generated

Finance/HR



Records.Trak™ : Architecture Requirements

Records. Irok

-

Internet Users

R

| | E S 'Switch/HUB

Firewall

MS IS 6.0+
Web/App Server

MS SQL Database




(0 W teC ordatrak M acond et ey !

Records.Trak

Logew o Quakbreh Bocarde trab

et ot | e 19w ol Vommt

Web Interface e T
SSO

-

Web Edition

21 Wi AeCOtd stk Bt atonce it A ) i o

St Lt O | R Bing tideme |

Records.Trak 8 .

~ .
e Wined Qg \We Ursran us 0¥ Lo

Multiple
Registrars
Departments

-

Records.Trak




| Desktop Downboads Reports Documents A gministrator Settings | Search

Schedule | Absences |/

Schedule 1/9/2012 - 1/15/2012
i Lol - Man, 9 Tue, 10 wed, 11 Thy, 12 Fri 13 Sat, 14 Sun, 15
Su Mo Tu We Th Fr 5a Al day MA XPEQEQ: 2
53 025 2 7 O 1% MW A BIELE I
XPEDSENTA:
1 1 2 3 4 5 & 7 EvS
: B % 10 u@ 13 14
3015 18 17 18 19 2 21 Persona| p
4 13 013 M4 15 % ¥ OB ipam Calendar
5 2% 3 03 1 2 3 4 (Notiﬁcaﬁons’
February 2012
Ti= Absences and -
Su Mo Tu We Th F 5=
ts
5 2% 3 03 1 2 3 4 Even )
5 5 & 7 8 9% 10 11| [ 128w
7 12 13 14 15 15 17 18|
2 15 W0 M 22 13 M IS
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5 2% 27 28 ¥ 1 1 3 L
0 4 5 & 7 & 9% 10
26T
Company Calendar (Public) - Logged User: CE ( Eppavounhifng Xpramoc )
swes R ds.Trak 8 & &
= == ecoras.ira : J
Commescizl Department Change User Credentials ~ Change Protocol  Log Off User
Techn'r.al Departmeant
I—_lnanc'lal Diapartment 4pm
My Calendar " Desktop ‘ Downloads ‘ Reports | Documents ‘ Administrator ‘ Settings | | Search
Personal
+ Show 24 Hours
[ wierk
+ Outlook 2007 Plugin -Download and Install setun(.exe) Downmadable
+ Outlook 2003 Plugin - Download and Install setup03( exe) MS 0ut|ook
¢ ET 2.0 -Download and Install dotnetfx(.exe) integrations

Records.Trak

« NET 2.0 5P1 -Download and Install dotnetfi.exe)
¢ SDK - Download and Install setupl.exe)

Plugin
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Files Centr
Archiving

Roles and
Users
Management
System
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Avalfmon

Al (3 Kporpe | Dvoun Soxidou -
| Néog Sdeheg | = |
| Haslhwcihe, e | Karrome Soethos
ALAQOPAEITPAGY PROECT MANAGEMENT
= EPFA IE SEARH F.23 PROECT MANAGEMENT
) MARVELSLANT r23.4 AOFIITHPIO
MEASTH EOAPMOTHE F.23.1.4 PROECT MANAGEMENT
4 TEXORPOITOPA F23,02 NOMETHPIO . .
. T Fat (lient Edition
TAPARTIMA 2 AOTIZTHPLO
TAPAPTHMA 3 MIITHPIO
PAPARTIMA 4 AOTIITMPIO
a ORE F.231 PROECT MANAGEMENT
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?Z’ F't:'m POl = Tonog: Document Category
3 £ :.23 5 e @ E-MAIL Document Category thiDocs
. : a5 Fax Document Category thiDocs
YA - Yooopydo Avanmuéng F.23.% 0]
) @ MAIL Document Category thiDocs
¢ | Ovoponi SaedAoy Kunlecs, Dadhoy Document Category IE thiDocs
| eeaPTMA 2 =) Tunog: Folder Category
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(=) Tunog: Protocol Category
LH ‘MJ [@W | ‘ E All Documents Protocol Category thiProtocols
] : Protocal Category IE thlProtocols
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> @ Admin User Category thlsers
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| Inbox | Xpewoeg | My Favorites |

Incoming
pocuments”’
Inbox

' Status

ZE EMEZEPTAZIA: 2

ZE ANAMONH AIEYKPINIZEQN: O
OMOKAHPOMENC: 1

NPOE XPEQTH: 12

Bgpa | Anoarohzag | Hy. Bioaywyrc | Ap. Mpwrokdihou | Mpwrdkohho | status Eyypapou

B Meo AVATAR AHMOZ METAMOP®LIZHE 08/01/2010 ] EIZEPXOMEMA ZE ANAMONH XPEQIZHE
] Méo Eyypagpo EMNGEH EAAHMON XHMIKOM  © 12/01/2010 3 EIZEPXOMEMNA ZE ANAMONH XPEQEHE
] B Meo AVATAR AHMOE METAMOPGOOEHE 0&/01/2010 9 EIZEFXOMENA IE ANAMONH XPEQEHE
B Méo Eyypapo AHMOZIOY EMQEH EAAHMGOMN XHMIKOM - 12/01/2010 11 | EIZEPXOMENA | ZE ANAMONH XPEQZHZ
| Mepoca 07/05/2010
_zd_’| Mépoc B 07/05/2010
_'1 3nTuyo - Tnhepyalppevol EMQEH EAMHMGON ¥HMIKQM - 07/05/2010 b

T, Awpica ENQEH EAAHNON ¥HMIKON - 07/05/2010 3 | Inbox :¥pewomgi My Favorites |

=T Karaydpnan ENQIEH EAAHNON XHMIKON  07/05/2010 4 | Status
|1 Eevopio Padiopavion MvipaToc | ENQEH EAAHNSIN XHMIKQN  07/05/2010 5 | 5p enp=eprasia- 7
| |"L 2muyo - Anureg ENGQEH EAAHNGN XHMIKON  07/05/2010 6 | IE ANAMONH AIEYKPINIZECIN: O
_'1 3nTuyo - EngEiprioaig Exkrog EMQEH EANHMON XHMIKQM 07/05/2010 }' OACQKAHPOMENG: 2

Eyypopo: 1M 4 and 12 b P[4 i
S

Task
Allocation List
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Bepa | AnooToheag | Mapahnnmmg | Ap. Npwrokohhou | MpowTokohho | Status Eyypdipou | status AvaBsom

7 Neo ZIP EMNQEH EAMHNGN XHMIKQN - Andreas Vlachos 1 EIZEFXOMEMNA ZE EMEZEPTAZIA ZE ETIESEPTAZIA

| £ Mea ZIP ENQFH EAAHNGN ¥HMIKQN Christos Emmanouilidis — 1 EIZEPXOMEMNA IE EMEZEPTAZIA ZE EME=EPTAZIA
_'E Checked out AHMOEZ METAMOPdQIHE Massos Katsaounis 3 EIZEPXOMEMNA IE EMEZEPTAZIA ZE EMEZEPTAZIA
_‘E Checked out AHMOEZ METAMOP®QIHE Christos Emmanouilidis 3 EIZEFXOMEMNA ZE EMEZEPTAZIA ZE ETIESEPTAZIA
_'n Checked out AHMOE METAMOP®OIHE Andreas VYlachos 3 EIZEPXOMENA IE EMEZEPTAZIA IE EME=EPTAZIA
|| Zﬂlj Méo Eyypopo AHMOE METAMCPOOQEHE Massos Katsaounis 1 EIZEPXOMEMNA IE EMEZEPTAZIA ZE EMEZEPTAZIA
M.j Méo Eyypapo AHMOE METAMOPOOIHE Kimon Panagopoulos 1 EIZEPXOMEMA ZE EMEZEPTAZIA ZE EMEZEFTAZIA
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Quick and |
Advanced
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